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POLI CY:

It is the policy of the Division of Adm nistration in
accordance with State and | ocal ordinances and State
travel regulations (PPM- 49) that all drivers of State
vehicles will be held personally liable for any parking
and/or traffic violation |evied against them while they
are responsi ble for a vehicle.

1. PURPOSE

To ensure the pronul gation of rul es governing
responsibility for traffic violations, to assign
responsibility for provisions of the policy, and to
explain the process for adhering to the policy.

I11. APPLI CABI LI TY:
This policy shall be applicable to all sections within
the Division of Adm nistration both general appropriation

and ancillary appropriation.

This policy applies to all enployees of the Division of
Admi ni stration.

| V. PROCEDURE:

Enpl oyees receiving parking citations shall pay



applicable fines or penalties.

Tickets or citations given forner State enployees will be
forwarded along with the name of the individual to the
proper authorities for prosecution as deened appropriate.

State agencies are prohibited from paying fines for
i ndi vi dual enpl oyees.
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V. RESPONSI BI LI TY:

Deput y/ Assi stant Conni ssi oners are responsi ble for:

Hol di ng account abl e the section heads under their
supervision for adhering to all aspects of this

policy.

Section Heads are responsible for:

Assuring that each enpl oyee under his/her
supervi sion, current and new

- s made aware of this policy and its contents as
wel | as any forthcom ng revisions, and

- s informed that he/she nust abide by the terns
of the policy, and

- s informed of the consequences of any violation
of this policy.

Bringing violations to the attention of the
deput y/ assi stant conm ssi oner and dealing with the
violation in a fair and consistent manner.

Monitoring the effectiveness of and assuring
conpliance with the provisions of this policy.

Manager s/ Supervi sors are responsi ble for:

Complying with this policy in any fashion instructed
by the section head.

Enpl oyees are responsi ble for:




Conplying with the provisions and spirit of this
policy.

Reporting known violations of this policy to the
supervi sor, section head, or Appointing Authority.

VI . EXCLUSI ONS:
There will be no exceptions to this policy.
VI1. QUESTI ONS:

Questions regarding this policy should be directed to
t he Appointing Authority.
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VI11.VI OLATI ONS:
Enpl oyees found to have violated this policy may be
subject to disciplinary action up to and i ncl uding

term nation and/or crimnal prosecution.
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